CONTROL ACCESS TO PARTS OF COURSE

Students can be kept from accessing a Unit or any part of a Unit through the Course Scheduler
or the Toolbox for each item.

CHANGE ACCESS DATES-USE COURSE SCHEDULER
7 Click the Course Admin tab on the Tools Menu.

- Course Admin | Gradebook | Email | Doc Sharing | Dropbox | Journal | Webliography [ Tech Support

1 Click the Course Scheduler link (see illustration below).

Course Information & Preferences

General Information & Settings Edit genaral preferences such as Course Title, Instructor Title, Taaching Assistant Title, Unit Heading, and
Unit and Content Item navigation preferences.
Style Manages Customize the colors, button/menu styles, and font size of your course.
&/ e Tools Enable or disable course tools,
Thraaded Discussion Praferences Edit locking and editing preferences for threaded discussions.
Courze Scheduler Assign/modify all unit and item dates in a single location,
Copy Course Content Copy course content between courses that you are enrolled in,

7 The Course Scheduler window will display (see illustration below).
+ Alist of the Content Items in the course will load.
+ The time it takes for these items to load depends on the amount of content in the course.
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Select the option, Assign Specific Start/End next to the Unit or Content Item for which
access dates are to be specified.

Specify the Start and End Dates and Times for the items.

Click the Restrict Access Before or the Restrict Access After options.

After all the dates have been specified, click the Save Changes button.

Students will not be able to access the Unit or Content Item until the specified Date and
Time.

1 Click the Save Changes button. This button appears at the top of the window.
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CHANGE ACCESS DATES-USE COURSE SCHEDULER
7 Click the Course Admin tab on the Tools Menu.
7 Click the Content Item in the week where access is to be changed.




w Click the Toolbox button.
7 The Toolbox window will display (see illustration below).

Ji533 nedule Access to thes Content Ttem is cootrolled by the course start and end dates
;&J Create Dropbox Basket Create 3 Dropbox Baskat for this item where students can turm in work,

R Move Assgnments Move thes item to another Week or reorder withm this Week,

e Celete Assigoments Delete this item

Assign to: | All Class Members V|

Hide iteam from students

Save Changes

7 Click the Edit Schedule link to open the Edit Schedule window (see below).

Schedule for Week 2 : Assignments

(1) Access by date/time is absolute (the same point in time across time zones). Dates and times will be
displayed to students in the student's time zone.

Start and End Dates: Due Date (optional):

(® Use Week 2 start and end dates | | 11:59 PM | *
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Save & Close ‘ Cancel ‘

7 Click the Use the following dates option.
7 Select the dates and times from the Start and End options.
7 Click the Save and Close button.

HIDE ITEM FROM STUDENTS

Click the Author Tab.

Select the Content Item that is to be hidden.

Click the Toolbox button.

Click the Hide Item from Students check box (see illustration above).

Click the Save Changes button.

+ The students will not see the item in the Navigation Tree until it is un-hidden.
+ Instructors always have access to the item.

+ When the Content Item is hidden, an asterisk (*) will appear on the right side of the item.
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